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Type your name here
Type your street address here

Type your postcode here

Thursday, August 7, 2014
DVLA
Swansea, SA99 1AR
Dear Sir or Madam
I am writing to notify you that I have transferred ownership of my vehicle to a motor trader.  I do not have a copy of my vehicle registration certificate and so I am writing to you with the details of the sale.  These are…
Vehicle Details

Registration number: Type the registration number here
Make: Type the make of the car here
Model: Type the model of the car here
The exact date of sale: Type the exact date of sale here
The New Owner/Keeper in Trade
Organisation: Type the Recycling center business name here
Street Address: Type the Recycling center street address here
Postcode: Type the Recycling center postcode here
Please update your records accordingly.

Yours faithfully,
Type your name here then print and sign above
